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. I. Obumme moromenns

I.1" bubimoteka sBusetcss crpyKTYpHBIM 1OApa3/IeTeHHem 0011e00pa3oBATeILHOTO  yUPEKTCHHS,
| MAaCTBYIOUIMM B y4eOHO-BOCIIHTATE/ILHOM MPOLECCE B LETAX  OBecleueHHs paBa  y4aCTHHUKOR
00pa30BaTebHOTO Mpoliecca Ha OECIIIATHOE MOTb30BAHHE OHOMIHOTETHO-HH(OPMALIHOHHBIMH pecypeamu.

2. Jlesitensrocts GuGMOTERH 06MmIE0Opaz0BaTENLHOIO VUPEKICHUs (J1anee —OMOIHOTeKa) OTpaxKaeTcs B

yetaBe 001eoOpa3oBaTEILHOTO YUPEsKICHHS, 00eCIeYeHHOCTh GHOTHOTEKH Y4eOHBIMH, METOIHYECKAMH i
HPABOTHBIMH TOKYMCHTAMH YHHTBIBACTCA NIPH JIHLCH3HPOBAHIH 0011e00Pa30BATEILHON0 YUpekIeHHS.
3. lenn oubHoTexHn 061me06pa30BaTEILHOIO YUPCAUICHUS COOTHOCATCS € HEIAMH 00LIe00pa30BaTeIbHOrO
HPEKICHUS:  (hOpMUpOBAHHE 0Ol  KYIBTYPBI  JIHYHOCTH 00yYaIOUMXCS  HA  OCHOBE  YCBOGHHMS
ﬁpﬂ'ik)BﬂTeﬂbHOFO CTanaapra, ux ajaanTtaiMy K JKU3HH B 06LL[CC'I'B€. CO3/laHHE OCHOBLI JUISL OCO3HAHHOI'O
BIOOPA M MOCTENYIOWEr0 OCBOCHUA MPO(IECCHOHATBHBIX 00pasoBaTe/IbHLIX IPOTPAMM, BOCITHTAHME
YAAIAHCTBEHHOCTH, TPYIOMIOOHA, YBAKCHHS K 1IPaBaM M cBOGOAM YeloBeKa THOOBH K OKpYXatoiei
pHpoOJE.

I.4. buOamoreka pykoBOJCTBYeTCS B CBOEH JesTEILHOCTH (enepanbubiMu  3akonamu, ykazamu
pacnopskennem  Ilpesuaenta  Pocewiickoii  Mejlepaiii.  MOCTAHOBICHUAMH PacropsiKEHUSIMH
Hpagutennersa Poceniickoii Deseparn  HCHOTHUTENBHBIX opratoB cydwekTos Poccmiickoii ®enepann,
['CHICHHAMHE  COOTBETCTBYIOLIETO OpraHa yIpaBleHHs 00pa3soBaHHEM, YCTABOM 00meodpazoBareibHOTO
MPEKICHHA,  NONOKEHMEM 0 OHONMOTEKe.  YTBEPKIEHHBIM  HPEKTOPOM obmieobpasoBaTebHOro
UPEKICHHS.

1.5, JleatenbHocth  OMONMOTEKH — OCHOBBIBACTCH  Ha MPUHIKIAX  JIEMOKPATUH,  T'yMaHH3Ma
@OLIE/I0CTYTHOCTH, TIPHOPHTETA OOIIEYENIOBEUCCKHX LICHHOCTEHH, IPaX/IAHCTBEHHOCTH, CBODOIHOTO Pa3BUTHS
JIHYHOCTH.,

1.6. Tlopsiok NOMB30BAHMS HCTOYHMKAMM AHBOPMALMH, TIepeueHb OCHOBHBIX YCITyrH YCIOBHSL HX
fpeactapienns - onpefensercs  [lonokenuem o OuGIHOTEKe  00IIE0OPa30BATENBHOTO YUPEKICHUS W

lIpasunam  nombsoBanus  GuOIHOTEKOI, YTBEPKACHHBIMH - PYKOBOJIHTEIEM  001M1e06pa3oBaTenbHoro
YUPEKICHUS.

1.7. ObweodpaszosarenbHoe YUPCIKICHHE HECET OTBETCTBCHHOCTh 3a JOCTYMHOCTh M KAYECTBO
OMOIHOTEYHO-HHPOPMALMOHHOTO o0caykuBanus OHOIMOTEKH. B TOM 4YHCiIe 13a CO3aHUC  YCITOBHIA
HOCTYITHOCTU OHOMMOTEKH U OMOIHOTCUHOrO 00C/YKUBAHUS JUTH UHBAIH/IOB.

1.8, Opranuwsanms  obcnyskuianus YHAaCTHHKOB  00pa30BaTe/ibHOr0  mporecca IPOU3BOJINTCA B
COOTBCTCTBHH € TIDABHIAMM TEXHHKH DE30NACHOCTH M TPOTHBOMOKAPHBIMH, CAHUTAPHO-IUTHEHHYECKUMH
1peboBaHUAMH,

I1. OcHoBHbIE 3a52uH .

2. OcHOBHBIMH 32/1a9aMH GHOIHOTEKH SB/ISIOTOS:

a) olecneveHne yyacTHUKaM 00pa30BATENLHOIO NPOIECca-00YYAIOIHMCA, TIeIar0rHICCKUM
PabOTHHKAM, POJIMTENSM (3aKOHHBIM MPEJICTABUTEIISIM ) O0YUAKOIIEXCS (J1ajiee-1osp30BaTeNsIM )-10C Ty 11
K HMHDOPMALIMH, 3HAHMSM, HJCSM. KYABTYPHBIM  IICHHOCTAM  MOCPEJACTBOM  MCHONL3OBANHS
OrOTHOTEYHO-HHPOPMALHOHHbIX pecypcoB  001Ie00pa3oBaTeILHOIO  YUpEKIeHHs Ha PA3THYUHBIX
HOCHTEJIAX: OYMaXHOM (KHIKHBIH (oH1, PoHT NCPHOIMIECKUX H3/1aHHit); MArHUTHOM (o1 aymo- 1
BH/ICOKacceT); HppoBoM (CD-1uCKH): KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) H MHBIX HOCHTEITSIX:
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WHBAJIUJIOB;, OOCCTICUCHHE CIEMbIX, CIa00BHAAIINX OHOJUOTEUYHBIM OOCITYy)KMBAaHUEM U
MOJIyY€HUEM JK3eMIUSIPOB JOKYMEHTOB B CIHEIUAIBHBIX JOCTYMHBIX QopMaTax Ha pPa3IHIHBIX
HOCHUTEIISIX UH(OPMAIIHH;

B) mOpuOOpeTeHHEe  NEePUOJUYECKOM, HayyHOH,  y4eOHO-METOIUYECKOH,  CIpPaBOYHO-
WHPOPMAIIMOHHON M XYHI0KECTBEHHON JIMTEpaTyphl JUIsl MHBAJIHMIOB, B TOM YHCJIEC H3JIaBacMON Ha
MarHuTO(OHHBIX KacceTax U peiabeHO-ToUeYHbIM mpudToM bpaiins;

I) BOCIUTAaHHE KYJIbTYPHOTO M TPa)KIaHCKOTO CaMOCO3HAHHWs, TOMOIIb B COIMAIH3AIHNU
00y4JaroIerocsi, pa3BUTHU €ro TBOPYECKOTO ITOTEHIINANIA;

1) GOopMHpPOBaHWE HABBIKOB HE3aBUCHMOI'O OMOJIMOTEYHOTO TOJIh30BATENS: O0yYCHHE TOUCKY,
0TOOpY U KPUTHUYECKON OIICHKEe HH(OpMAIIHH;

€) COBEpPILIECHCTBOBAHHUE IMPEIOCTABISIEMbIX OMOJIMOTEKOH YCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(POPMALMOHHBIX TEXHOJOTMHA W KOMIIBIOTEpU3alUU OHUOIMOTEeYHO-UH(OPMAIIMOHHBIX IPOIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTESUHON CPEJIBI.

II1. OcHoBHbBIE PYHKUIMHU

3. Jlns peanu3anuy OCHOBHBIX 3a7a4 OMOIMOTeKa:

a) ¢dopmupyer ¢oHn OUOIMOTEUHO-UHPOPMAIIMOHHBIX pPecypcoB 0011e00pa3oBaTeIbHOTO
YUPEIKACHUS:

* KOMIUIEKTYET YyHHMBEpCaJbHBIH (OHJ y4eOHBIMU, XYyJOKECTBEHHBIMH, HAYYHBIMHU,
CIPaBOYHBIMH, MEJArOTHYSCKUMU W HAyYHO-TIONYJISPHBIMU JTOKYMEHTAMHU Ha TPATUIIMOHHBIX U
HETPaTUIIMOHHBIX HOCUTEISX HH(OPMALINK;

* ontoytHsAeT (poHA MHPOPMAITMOHHEIME pecypcaMu ceTu MHTepHeT, 6a3aMu U OaHKaMU JaHHBIX
JOPYTUX YUPEXKACHUN U OpraHU3allHii;

* akKkymynupyer (OHJI TOKYMEHTOB, CO3/IaBaEMBIX B 00I1€00pa30BaTEIIbHOM YUPEKICHUH
(myOnukanuii 1 paboT menaroroB oOIIE00Pa30BATEIBLHOTO YUYPEKACHHS, JIYUIINX HAYYHBIX PadOT U
pedeparoB oOydaronmxcs u ap.);

* OCYIIECTBIISAET Pa3MeIIeHHe, OPraHU3aAINI0 U COXPAHHOCTh JOKYMEHTOB;

0) co3mgaet HHMOOPMAMOHHYIO MTPOTYKITHIO:

* OCYIIECTBIIAECT aHATUTUKO-CUHTETUUYECKYIO TIepepadoTKy HH(OPMALINHL;

* OpraHuM3yeT U BeleT CIpaBOYHO-OMONMorpapuyeckuili amnmapatr: karajgoru (aadaBUTHBIN,
CUCTEeMAaTUYEeCKUI), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTeil, TeMaTHYecKue KapTOTEeKH),
ANEKTPOHHBIN KaTajnor, 6a3bl JaHHBIX 110 TPOQUII0 00111€00pa30BaTENBHOTIO YUPEKICHHUS;

* pa3pabaThiBaeT peKOMeHJaTeNnbHble Oubianorpadguueckue mocoOus (CIUCKH, OO030pHI,
yKa3aTeNH U T.I1.);

* obecrieunBaeT MHPOPMHUPOBAHUE TTOTB30BaTeNel 00 HHPOPMAITMOHHON TPOAYKIINH;

B) ocymiecTBiIsieT nuddepeHmpoBaHHoe OUOIMOTEYHO-UHPOPMAIIMOHHOE OOCITYKUBAaHHE
oOyJaronuxcsi:

* MpeAO0CTaBIsIeT HHPOPMAIIMOHHBIC PECYPChI HA Pa3IMYHBIX HOCHTEISIX Ha OCHOBE M3y4YCHUS UX
WHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEI;

* CO3MaeT YCJIOBUS IS pPEATHM3alldd CaMOCTOSITEIbHOCTH B OOYYEHHH, IT03HABaTEIHLHOM,
TBOPUECKON JEATENLHOCTH C OMOpOi Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET pa3BUTHIO HAaBBIKOB
caMoo0yJeHHs (yJ4acTHE B CETEBBIX OJMMIIHAJAX, TEICKOMMYHHUKAITMOHHBIX IPOEKTaX B CHUCTEME
JTUCTAaHIIMOHHOTO O0YYEHHUS );

* OpraHu3yer oOy4YeHHEe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTO TOI30BATEINs H OTPEOUTENS
nH(pOpMaIIUY, CONCHCTBYET MHTETPALMK KOMILJIEKCA 3HAHW, YMEHHI U HAaBBIKOB PaOOTHI ¢ KHUTOW U
nHpopmanue;

* OKa3bIBaeT MHGOPMAIMOHHYIO MOJJICPKKY B PEIICHUH 3ajad, BOSHHUKAIOIIMX B IMPOIECCE UX
y4eOHOM, caM000pa30BaTEIbLHOMN U IOCYTOBOH JCSITEIHHOCTH;

* OpraHu3yeT MAacCOBBIE MEPONPUSITHS, OPUCHTUPOBAHHBIE HA PA3BUTHE OOIIEH M YMTATEIHCKOM
KYJBTYPBI JITYHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHYECKOTO MBITIUICHUS;

* COACKHCTBYeT 4JIEHAM TNEAarorHYecKoro KOJUIEKTUBA W AAMHHHCTPAIMN YUYPEKIACHUS B
opraHu3amnuy 00pa3oBaTEIHLHOTO MpoIlecca M Jocyra odydarommuxcs (mpocMoTp Buaeopuinbmos, CD-
JICKOB, MPE3EHTAINH PA3BUBAIOIINX KOMITBIOTEPHBIX UTP);
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* PYKOBOJAUT BOCIHUTATEIbHOH pabOTOM MO NpaBWiIaM MOJB30BaHMS KHUTOW B TIpyMIax
MIPOJUIEHHOT'O JHS;

r) ocymectBiusieT auddepeHpoBaHHOe OHOMHOTEYHO-UHGOPMAIMOHHOE OOCITYKUBaHUE
MeJarornyeckux paboTHUKOB:

* BBIBICT HMH(QOPMALMOHHBIE MOTPEOHOCTH M YIOBIIETBOPSICT 3alpoChl, CBSI3aHHBIC C
oOyueHueM, BOCIIUTAaHUEM U 3/I0POBbEM JIETEH;

* BBUIBISICT WH(GOPMAIMOHHBIE TOTPEOHOCTH W YJOBIETBOPSIET 3ampockl B o0iactu
MeJarornyecKux NMHHOBAIUI U HOBBIX TEXHOJIOTU;

* cozleiCcTBYeT NMpo(hecCHOHANBHON KOMIETEHIIUH, MOBBIIICHUIO KBAJTH(PHUKAINU, TPOBEICHHIO
aTTecTaluu;

* co3zaeT 0aHK MeAarorudeckoi MHpopManun Kak OCHOBBI €AMHON WH(OPMAIIMOHHON CITYKObI
00111e00pa30BaTEIBHOr0 YUPEKACHUS, OCYIIECTBIISIET HAKOIUICHUE, CUCTEeMaTU3alui0 HHPOpMaIUN 1o
npeaMeram, pa3zaenam U TeMaM;

* OpraHu3yer JoCTyn K OaHKy menarorudeckoid MHGopManuu Ha JHOOBIX HOCUTEIAX; MPOCMOTP
3JIEKTPOHHBIX BEPCHI MEAATOTUYECKUX U3IAHUM;

* OCYILIECTBIISET TeKyllee nHopMupoBaHue (IHU WHGOpMaLUU, 0030pbl HOBBIX MOCTYIUICHUN U
nyOsimkanuii), ©HGOPMHUPOBAHUE PYKOBOJCTBA OOIIECOOPAa30BATEIBHOTO YUPEXKICHHS IO BOIMpPOCAM
yrpaBiieHUs: 00pa30BaTeIbHBIM MIPOLIECCOM;

*  MOANCPXKHUBACT JCATECIBHOCTh IE€JarorH4ecKuXx pabOTHUKOB B 00JacTH  CO3/aHUS
MH(OPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHull u T.11.);

* CrmocoOCTBYeT NPOBENCHUIO 3aHATHH 1O (HOPMHUPOBAHHIO WH(GOPMAIMOHHON KYJIBTYPHI,
ABIIAETCS 030 JUIsl MPOBEICHUS TIPAKTHUECKUX 3aHATHH 10 paboTe ¢ HHPOPMAIIMOHHBIMH PECypcami;

1) ocymecTBiaseT audQepeHIUpOBaHHOE OMOINOTEYHO-HH(OPMAIIMOHHOE O00CTy)KUBaHUE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00yUaroIuXCsi:

* YIOBJIETBOPSIET 3alpOChl MOJb30BaTeled M WHPOPMHPYET O HOBBIX TIOCTYIUICHHSX B
O6ubIMOTEKY;

* KOHCYJIBTHPYET 10 BOTIPOCAM OPTaHM3aLWU CEMEHHOT0 YTeHUs, 3HAKOMHT ¢ HH(opMaIue mo
BOCIIUTAHUIO JIETEH;

* KOHCYJIBTUPYET 110 BOTIPOCaM YIeOHBIX U3JIaHUH JIJISI 00yJarOIIHX CSI.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

4.1 Hanuume yKOMIUIEKTOBAaHHOM OMOMMOTEKM B 00IIe00pa30BaTEIbHOM  YUPEKIACHUU
00s13aTeNbHO.

4.2. CtpykTypa OUOIHMOTEKH, TIOMUMO TPAIUIIMOHHBIX OTAENOB (aOOHEMEHT, YMTAJIbHBINA 3a1),
MOKET BKJIIOYaThb OTAENbl Y4eOHUKOB, HH(POpMAIMOHHO-OUONIMorpaduyeckoil padboTel, GOHI U
CMELUAIN3UPOBAHHBIA 3all paboTbl C MYJIbTUMEAMMHBIMM M CETEBBIMH JOKYMEHTaMH, MUHH-
U3/1aTeNNbCKUI KOMILJIEKC, MHOKUTENIBbHYIO TEXHUKY H JIp.

4.3. bubnnoTeyHO-UHPOPMALTMOHHOE 00CTY)KHBAHNE OCYILLECTBISETCS HA OCHOBE OMOIMOTEUHO-
MH(OPMALIMOHHBIX PECYpPCOB B  COOTBETCTBUM C Yy4YeOHBIM M  BOCIMTATEIbHBIM  IJIAHAMHU
00111€00pa30BaTENILHOTO YUPEXKACHUS, IPOrpaMMaMHU, IIPOEKTaMH U IUTAHOM pabOThl OMOIUOTEKH.

4.4. bubnuoreka BOpaBe MNPEJOCTABIATh IJIaTHbIE OMOIMOTEYHO-WH(OPMALMOHHBIE YCIIYTH,
NepevyeHb KOTOPBIX OIMpeeIIeTCsl yCTaBOM 00I11e00pa30BaTeIbHOTO YUPEKACHUS

4.5. CrnoHcopckasi TIOMOIb, TOJy4YeHHas OWONMOTEKOW B BHUJE IICJIEBBIX CPEJCTB Ha
KOMILJIEKTOBaHUE (POHJIA U 3aKYNKY 000py/10BaHMs, HE BIICUET 32 COOON CHM)KEHHsSI HOPMAaTHBOB U (MUJIH)
aOCOJIOTHBIX pa3MepoB (UHAHCHUPOBAHUS W3 Om/pKeTa 001eo0pa3oBaTEIbHOTO  YUPEIKICHHS.
JleHexXHble CpeACcTBa 3a CAAaHHYI0 OMOJMOTEKOH MakynaTypy pacXoIyloTcs Ha YIydlleHHe
MaTepUaIbHO-TEXHUYECKON  0a3pl  OMOMMOTEKH, TOIMUCKY  MPOPECCHOHANBHBIX  M3JaHUM,
KOMILIEKTOBaHKE (OHA JOKYMEHTOB.

4.6. B mnemsax obecrnedeHuss MOJEpPHH3AIUMM OWOIMOTEKHM B YCIOBHUSIX HH(GOpMaTU3aLUU
o0pa3oBaHMs M B IpeJesiaX CPesICTB, BHIICISEMBIX YUPEIUTENAMH, 00111e00pa30BaTeIbHOE YUpPEKICHNUE
obecrieunBaeT OMOIHOTEKY:

* TapaHTUPOBAHHBIM (MHAHCHPOBAHUEM KOMIUIEKTOBaHHUA OHOIMOTEYHO-UH(POPMAIMOHHBIX
pecypcoB (B CMETe YUpexkJAECHUS BHIBOJUTCS OTIENIBHO);

* HEOOXOIMMBIMH CIY)XKEOHBIMH M TPOU3BOJCTBEHHBIMU MOMEIICHUSIMH B COOTBETCTBHM CO
CTPYKTYypOil OMOJIMOTEKM M HOpPMAaTUBAMM IO TEXHHKE O€30MacHOCTH JKCIUTyaTallud KOMIIbIOTEPOB
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(OTCyTCTBHE BBICOKOM BIQYKHOCTH, 3aIBIJICHHOCTH MOMEIICHNUS, KOPPO3UOHHO-aKTUBHBIX IPUMECEH WITH
AIIEKTPONPOBOASAIICH MBIIN) U B COOTBETCTBUH ¢ TTotokeHussMu CaunlluH;

* COBPEMEHHOW JJICKTPOHHO-BBIYMCIIMTEIBHOM, TEIEKOMMYHMKAIMOHHON U KOIUPOBAJIBHO-
MHOKUTEIHHON TEXHUKON ¥ HEOOXOAUMBIMH MPOTrPAMMHBIMU MPOJAYKTAMU;

* PEMOHTOM M CEPBUCHBIM OOCITYy>KUBAaHHEM TEXHUKU M 000py10BaHUs OMOINOTEKH;

* OMOJIMOTEYHOM TEXHUKOW U KaHUEISIPCKUMHU MPUHAITIC)KHOCTIMH.

4.7. OO6meoOpa3zoBaTeabHOE YUPEKACHUE CO3MACT YCIOBHUS Ui COXPAHHOCTH amIaparypsl,
000pYyIOBaHUS U UMYIIIECTBA OMOINOTEKH.

4.8. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHIA
OMOIMOTEKH, KOMIUIEKTOBaHHE Yy4eOHOTO (OHIAa B COOTBETCTBHHM C (eaepaibHBIMU TEPECUHSIMHU
Y4E€OHHMKOB U y4eOHO-METOAMYECKUX W3JaHUH, CO3[JaHHe HEOOXOAMMBIX YCIOBHH U JIESATEIHLHOCTH
OMOIMOTEKH HECEeT PYKOBOJIUTENb OOLIE00pPa30BaTEIBLHOTO YUPEKICHHUS B COOTBETCTBHH C YCTaBOM
YUPEXKIECHUS.

4.9. Pexxum paboThl OMOINOTEKH ONPEACIIACTCS 3aBSAYIONIUM OTAEIIOM (CEKTOPOM) OMOIMOTEKH
(OubnmmoTexkapeM) B COOTBETCTBHM C TNpABWIIAMH BHYTPEHHETO pacropsika o001eo0pa3oBaTelbHOTO
yupexnaenus. [lpu onpenenenuu pexxuma padoThl OMOINOTEKHU MPEayCMaTPUBAETCS BbIICTICHUE:

* IBYyX 4acOB pab0OYero BpEMEHHU €KEAHEBHO Ha BBINOJIHEHHE BHYTPHUOMOINOTEUHOM pabOTHI;

* OJTHOTO pa3za B MECsI] — CAHUTAPHOTO AHs, B KOTOPBIA OOCITy)KMBaHUE IOJIb30BaTEIeH He
IIPOU3BOIUTCS;

* He MEHEe OJHOTO pa3a B MECSI] — METOJAMYECKOTO JIHS.

4.10. B uensix mpoTUBOAEUCTBUS IKCTPEMUCTCKOM NEATENBHOCTH Ha Tepputropuu Poccuiickoit
®enepanuu  corytacHo  cr.ct. 3, 13 ®epepansHoro 3akoHa oT 25.07.2002 Nelld &3 «O
IIPOTUBOACUCTBUN HKCTPEMUCTCKON JIE€ATEIbHOCTU» 3alpelieH0 pPaclpOCTPaHEHUE SKCTPEMHUCTCKON
nuTepaTypsl. ExxerogHo Bo BpeMs MHBEHTapu3aluu OuOIMoTeyHoro ¢GoHIa 3aBEAYIOLIUN  OTAEIOM
(cexTopoM) OubOnuoTeku (O6MONAMOTEKaph) M 3aMecTuTeNb AupekTopa no BP mpoBomsar cBepky
6ubaroTreyHoro (GoHIa U MOCTYyMAIOUIEH JTUTEpaTyphl ¢ (ereparbHBIMH CHUCKAMU 3KCTPEMHUCTCKUX
MaTepUajoB.

4.11. B mensx obecriedeHHs] palMOHAIBHOTO HMCMOJIb30BAaHUS HH(DOPMALMOHHBIX PECYPCOB B
paboTe C JeTbMHU M IOHOIIECTBOM OMOIMOTEKA 00IIe00pa30BaTENILHOIO YUPEKICHHS B3aUMOICHCTBYET
¢ bubnuorexkamu MuHHCcTEepCcTBa KYIbTYphl Poccuiickoit deneparuu.

V. ¥Ynpasienue. lItarsl

5.1. Vnpasnenue OUOIHOTEKOM OCYIIECTBIAECTCS B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparun, cyonektoB Poccuiickoit denepannu U yctaBoM 0011e00pa3oBaTeIbHOTO
YUPEKIACHUS.

5.2. OOmee pYKOBOJACTBO JIESTEIBHOCThIO OHOIMOTEKH OCYILECTBISAET PYKOBOJIUTEIH
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.3. PykoBojcTBO OMONIMOTEKON OCYLIECTBISET 3aBeayroluii OmbianoTekol (OmOIMOTEKapBh),
KOTOPBII HECET OTBETCTBEHHOCTH B IIPEJIENIaX CBOCH KOMIIETEHIMH Tepe] 00IIECTBOM U PYKOBOJIHUTEIEM
00111e00pa30BaTeNbHOTO  YUPEXKICHHUS, OOYUYAIOIUMUCS, WX POAUTENSAMU (MHBIMH 3aKOHHBIMH
MPEJCTaBUTEISIMU) 332 OPTaHW3alMI0 M PE3YNIbTaThl JEATETFHOCTH OMONIMOTEKH B COOTBETCTBHU C
(GYHKIIMOHATBHBIMUA ~ OOSI3aHHOCTAMHU, TMPEIYCMOTPEHHBIMU KBaNU(UKALMOHHBIMUA TPeOOBaHUSIMH,
TPYJIOBBIM JJOTOBOPOM U YCTaBOM 00I11€00pa30BaTENbHOIO YUPEKICHUS.

5.4. 3asenyroumi otnenoM (cektopoM) Oubmuoreku (OMONIMOTEKapb) Ha3zHAYAETCS
PYKOBOIUTENEM O00IIEe00pa3oBaTEILHOTO  yUPEKICHHUS, SBIISIETCS.  WICHOM TIeIarOTHYEeCKOTO
KOJIJICKTHBA U BXOJHT B COCTaB MEJaroruyeckoro coBeTa o011eo0pa3oBaTeIbHOTO YUPEKACHUS.

5.5. Meroau4eckoe COMPOBOXKIEHUE JACSITEIBHOCTH OMOMMOTEKH OOECreYrnBaeT CHEIUATUCT
(MeroaucT) Mo ydeOHBIM ()OHAAM W IIKOJIBHBIM OMOTMOTEKaM OpraHa YIpaBlieHHs OOpa3oBaHHEM,
VUPEXKICHUS  CHCTEMBI  TIEPEIOJATOTOBKM W TIOBBINICHHWS  KBAIM(UKAIMH, PETHOHAIBHOTO
WH(OPMAIIMOHHOTO IIEHTPA.

5.6. 3aBepyromuii otnenoM (cexkTopoMm) OubmuoTexkn (6uOIMOTEKaph) paspabaTbiBaeT U
NPEJCTABISET PYKOBOJAUTENIO OOIIE00pa30BaTEIbHOIO YUPEXKIECHUS Ha YTBEPXKACHUE CIEAYIOIIHe
TOKYMEHTBI:

a) MOJIOKeHHE 0 OMOIMOTEKe, TPaBUIIa MOJIb30BAHUS OUOTNOTEKOM;

0) CTpYKTypy M IITAaTHOE pacmucaHue OMOJIMOTEKH, KOTOphIe pa3padaThIBalOTCS HAa OCHOBE
00BeMOB PabOT, OMpeAeNeHHBIX MOJOKEHHEM O KOHKPETHOW Ombmmoreke oO0IIe00pa3oBaTeIbLHOTO
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VUPEXKIICHUSI C HCIIOJNBb30BaHHEM «MEXKOTpPaciIeBbIX HOPM BpPEMEHU Ha MPOLECCHI, BBHIMOTHICMBIC B
ouobmuotrekax» (IloctanoBieHne MwuHHUCTEpPCTBA Tpyda W COIHAIBHOTO pa3BuTHs Poccuiickoi
®enepannn ot 3 deBpays 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO TOKYMEHTAIIUIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.7. Tlopsimoxk KOMIUIEKTOBaHMS INTaTta OHOIMOTEKH OOIIE00pa30BATEIBHOTO YUPEKICHUS
PErIaMEeHTHPYETCS €TO YCTaBOM.

5.8. Ha pabGory B OHOIMOTEKY NPUHUMAIOTCS JIMIA, WMEIOIIHE HEOOXOIUMYIO
npoeCCHOHATBHYI0 ~ IMOATOTOBKY,  COOTBETCTBYIOIIYIO  TpEOOBaHHMSIM  KBAIM()UKAMOHHOU
XapaKTEPUCTHKH TIO JOJDKHOCTH M TOJYYCHHOH CHEIHMAaTbHOCTH, MMOATBEPIKACHHYIO JOKYMEHTaMH 00
oOpa3oBaHuy U (WJIN) KBATH(PUKAIUH.

5.9. PabGorHukM OMOIMOTEKM MOTYT OCYIIECTBISATh MEJAarOTHYECKYH0  JICATEIBHOCTb.
CoBmenienne OUOINOTEYHO-MH(DOPMAITMOHHOW M TEAarOrMYECKON JIEATENIbHOCTH OCYIIECTBIISIETCS
pabOTHHKOM OMOJIMOTEKH TOJIBKO Ha TOOPOBOJIBHONW OCHOBE.

5.10. TpynoBble OTHOWIECHHSI PAaOOTHUKOB OMOIMOTEKH U 0OLIC00pA30BATEIBHOTO YUPEKIACHUS
pEeryJIUpPYIOTCS  TPYAOBBIM  JIOTOBOPOM,  YCJIOBUSI KOTOPOTO HE  JIOJDKHBI  IPOTUBOPEYUTH
3aKoHOJaTeNbCeTBY Poccuiickoit denepauuu o Tpye.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

6.1. PaGoTHHKY OUOIHOTEKH UMEIOT IPaBO:

a) CaMOCTOSATEIHHO BBHIOMPATh (HOPMBI, CPEACTBA M METOABI OMOIMOTEYHO-UH(OPMAIMOHHOTO
oOcCiTykMBaHUsI 00pA30BAaTENIBHOIO M BOCIHTATEIHHOIO TPOIIECCOB B COOTBETCTBUU C UEISIMHU U
3aJjauaMy, yKa3aHHBIMH B YCTaBe 0OIIe0Opa3oBaTENbHOTO YUPEKACHUS M MOJOXKEHHHA O OuOimoreke
00111e00pa30BaTENBHOIO YUPEIKICHUS;

0) MPOBOIUTH B YCTAHOBJICHHOM TIOpsIKE (DaKyJIbTATHBHBIC 3aHATHS, YPOKH H KPYKKHU
6ubanoTeyHo-6ubIHorpadUIecKuX 3HAaHUM U HHHOPMAITUOHHON KYIbTYpHI,

B) ONPEIETATh NUCTOYHUKN KOMILJIEKTOBAHMS HH(GOPMAIIMOHHBIX PECYPCOB;

') U3bIMATh U PEATU30BbIBATh JOKYMEHTHI U3 (DOHIO0B B COOTBETCTBUU C MHCTPYKIMEH MO YUETy
OoubroTeYHOoro OH/MA;

1)  OmpenensiTh B COOTBETCTBMM  C  TMpaBUJIaMH  TOJIb30BaHUS  OMOIMOTEKOMH
0011e00pa30BaTENILHOTO  YUPESKACHUSA, YTBEPKICHHBIMH PYKOBOJIUTENEM O00IIE00pa3oBaTeIbHOTO
YUPEXKACHUS, U TIO COTJIACOBAHUIO C POJAUTEIHLCKMM KOMUTETOM HIJIM MOMEYUTEIBCKUM COBETOM BHJIBI U
pa3Mepbl KOMIIEHCAUK yIiep0a, HAHECEHHOTO TI0JIb30BATEISIMU OMOIMOTEKH;

€) BHOCHUTh TPEMJIONKEHUS PYKOBOJUTENIO  OO0IIE0O0pa30BaTENbHOTO  YUPEKIEHHUS IO
COBEPIIICHCTBOBAHUIO OIUIATHI TPYJa, B TOM YHCJI€ HaJ0aBOK, JOIUIAT M MPEMHUPOBAHUS PAOOTHHKOB
OMOIMOTEKH 32 TOMOTHUTENBHYIO PaboTy, HE BXOJAIIYI0 B KPYT OCHOBHBIX 00S3aHHOCTEH pabOTHHKOB
OMOIMOTEKH; MO KOMIICHCAITMOHHBIM MEPONPHUATHSIM, CBS3aHHBIM C BPEAHBIMH YCJIOBHUSIMU TpyJa
(OubnuoTedHas ML, MPEBBIIICHUE HOPMATHBA PAOOTHI HA KOMIIBIOTEPE).

’K) y4acTBOBaTh B YIpaBIE€HUU OOIIE0Opa30BaATEIbHBIM  YUPEKIACHHEM B  TOPSJIKE,
OMPENEIIEMOM YCTABOM 3TOTO YUPEXKICHHUS;

3) UMETh €XKETrOJIHbI OTIMYCK 28 KaJeHJApHBIX JHEH U JOMOJIHUTEIbHBIA OTUIauYuBaEMbIN
OTIIYCK B COOTBETCTBUM C KOJUIGKTHUBHBIM JIOTOBOPOM MEXAY paOOTHUKAMH U PYKOBOJCTBOM
00111e00pa30BaTEeILHOTO YUPEKICHUS WU UHBIMH JIOKAJIbHBIMU HOPMATHBHBIMHU aKTaMU,

1) OBITh MIPENCTAaBICHHBIMU K Pa3TUYHBIM (hOpMaM IMOOIIPEHUs, HarpagaM U 3HaKaM OTJIHYMS,
MPEAYCMOTPEHHBIM 7151 PAOOTHUKOB 00pa30BaHus U KYJIbTYpPHI;

K) y4acTBOBaTh B COOTBETCTBHHM C 3aKoHoHAaTenbcTBOM Poccuiickoit denepanuu B padbote
OMOJIMOTEYHBIX aCCOILMAIINI WA CO30B.

6.2. PaboTHHKY OUOIHOTEKH 00s3aHBbL:

a) 00ecneunTh I0JIH30BATEISIM BO3MOXHOCTh pabOTHl C WH(POPMAIMOHHBIMU pecypcamu
OMOINOTEKH;

0) UHPOPMUPOBATH TTOJIH30BATENICH O BUIAX MPEIOCTABIAEMbIX OMOIHMOTEKOM YCIIYT;

B) 00€CTIeUnTh HAYYHYIO OpPTaHu3alnio0 POHIOB U KaTaJoroB;

r) ¢opmupoBath (POHABI B COOTBETCTBUU C YTBEP)KICHHBIMU  (elepalbHbIMH IEPEeUHsIMU
yu4eOHBIX M3/aHUN, O0Opa3oBaTENbHBIMU MpOrpaMMaMH  OOIIe00pa30BaTEILHOTO  YUPEKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMH U 3allpOCAMU BCEX KaTErOpUid MOJIb30BaTENeH;
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1) COBEpPILICHCTBOBaTh MH(POPMALMOHHO-OMOIMOrpaduueckoe U OMOIMOTeYHOE 00CTyKUBAHHUE
IMOJIL30BaTEIICH;

€) obecnieunBaTh COXPAHHOCTh MCIIOJIB30BaHMUS HOCUTENIEH MHPOPMALUU, UX CHCTEMaTHU3alHIO,
pa3MelIeHne U XpaHeHNE,

&) o0ecrieunBaTh peXKUM pabOTHl B COOTBETCTBUU C MOTPEOHOCTSIMU TOJIb30BaTeNel U paboToil
00111€00pa30BaTEILHOTO YUPEIKICHUS;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM TOPSJIKE MEpea PYKOBOAUTENIEM 00I11e00pa30BaTeIbHOTO
YUPEKIICHHUS;

1) MOBBIIIATH KBATU(UKAIIUIO.

VII. IIpaBa 1 00513aHHOCTH 0JIb30BaTe el OM0JIMOTeKH

7.1. [Tonb3oBarenu OUOAMOTEKH UMEIOT IPABO:

a) ToJlydaTh TONHYH HH(pOpMamuio o coctaBe OuOMHMOTEHYHOTO (oHIA, WH(POPMAIMOHHBIX
pecypcax u IpeaocTaBisieMbIXx OUOIHOTEKOM ycimyrax;

0) T0JIB30BATHCS CIIPABOYHO-OMOIMOrpaIecKuM anmapaTomM OUOINOTEKH;

B) MOJy4aTh KOHCYJIBTAllUOHHYIO ITOMOIIb B TIOUCKE U BEIOOPE HCTOYHUKOB MH(OPMALIUK;

r) MojiyyaTh BO BPEMEHHOE IOJIb30BaHME Ha a0OHEMEHTE W B UYWTAJIBLHOM 3alie TeYaTHBIE
U3JlaHusl, ayAMOBU3YyalbHbIE JOKYMEHTHI U IPYrUe HCTOYHUKU HHPOPMAIIHH;

1) IPOJJIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) moyiydaTtb Temartuuyeckue, (axkrtorpaduueckue, yTouHstomme u Oubnuorpaduyeckue
CIPaBKH Ha OCHOBE (hoHAa OMOINOTEKH;

) MOJIy4aTh KOHCYJIBTAI[MOHHYIO TIOMOIIb B paboTe ¢ uHpopmanmeld Ha HETPAIUIIMOHHBIX
HOCHUTEIISIX MIPH MOJIb30BAaHUHU HJIEKTPOHHBIM M HHBIM 000PYI0BaHHEM;

3) y4acCTBOBATh B MEPOMPUSATHUSAX, IPOBOJUMBIX OUOINOTEKOIH;

1) TO0JIb30BaThCsl IJIATHBIMU YCIYI'aMM, IPEJOCTaBISEMbIMU OMOIMOTEKON, COIJIACHO YCTaBY
obmeoOpa3oBarenbHOro yupexkaeHus u [lonoxkeHHro O T[JIATHBIX YCIyraX, YTBEPXKIACHHOMY
PYKOBOAMTEINIEM 00111€00pa30BaTEIHLHOTO YUPEIKICHHUS;

K) oOpamarbcs Ui paspelieHuss  KOHGIMKTHOW  CHTyallud K  PYKOBOIHUTEIO
00111€00pa30BaTENLHOTO YUPEKIACHUSI.

7.2. lTonb3oBarenu 6UOAMOTEKH 00S3aHbIL:

a) cOOI0IaTh MpaBUJIa MOJTH30BAHUS ONOIMOTEKOI;

0) Oepe’)kHO OTHOCHTHCS K IMPOU3BEACHUSM IeuaTH (He BBIPbIBaTh, HE 3arudarb CTpaHUI, HE
JenaTh B KHUTAax TIOAYEPKUBAHWH, ITOMETOK), WHBIM JOKYMEHTaM Ha pa3IUYHBIX HOCHTEISIX,
000pyI0BaHUIO, MHBEHTAPIO;

B) TIOJJICPKUBATh TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIE OWOIMOTEKH,
PacToIOKEHUS KapTOUYeK B KaTalIOrax M KapToTeKax;

T') IOJIH30BATHCS IICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAaMH TOJIBKO B IOMEIICHUH OMOJIHOTEKH;

1) yOenuThCsl NMpU MOIyYEeHHUH JAOKYMEHTOB B OTCYTCTBUHU JE(EKTOB, a HpU OOHApYKEHUU
nporuHGOpMHUPOBaTH 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTD 3a OOHAPYKEHHBIEC T€(PEKTHI B
CllaBaeMbIX JOKYMEHTaxX HECeT MOCIEIHUMN MOIb30BaTelb;

€) paclHChIBaTBhCS B YHUTATEIBCKOM (OpMymnsipe 3a KaKIbld IONy4eHHBIH JOKYMEHT
(uckmoveHue: odyqaromuecst 1—4 kaaccon);

) BO3BpallaTh JOKYMEHTHI B ONOIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

3) cornacHo cT.cT. 1073,1074 I'paxknanckoro koaekca Poccuiickoit denepanuu B ciiyyae nmopuw,
MOTEPH KHUT WU JOKYMEHTOB OMONMOTEKH OOYyJaroluMHUCA WX POAUTENN (YCHIHOBUTEIH WIIH
OTEKYHbI) 0053aHbl BO3MECTHUTD YIIepO MOJTHOCTHIO MIIM B HEIOCTAIONIEH YacTH, €CIIM HE JTOKaXYT, 4TO
Bpell BO3HMK HE M0 WX BHUHE. B ciyyae mTOTepM WM TOPYM KHHUT JAPYTUMH yYaCTHUKaMHU
00pa3oBaTeNbHBIX OTHOUICHHH OHM O0O0s3aHBI TOJHOCTHIO BO3MECTUTH YIIepO, HPUYMHEHHBIN
oubanorexe.

1) TOJIHOCTBIO PAcCUMTATHCS C OMOIMOTEKOM MO MCTEYeHUH CpokKa OO0ydeHHs WM paboThl B
0011e00pa30BaTEIILHOM YUPEKJICHUH ITYTEM CIa4l KHHUT FITH CITPABOYHBIX JIOKYMEHTOB.

7.3. IlopsiioK NOAb30BaHUS OUOINOTEKOM:

a) 3aMKuCh 00YJArONTUXCS 001Ie00Pa30BATEHHOTO YUPEKACHUS B OMOINOTEKY TTPOU3BOIUTCS 110
CIHMCOYHOMY COCTaBy KJlacCa B HMHIMBUAYAJIBHOM TIOPSAJIKE, MEJarorndeckux M HHBIX pAaOOTHHKOB
0011e00pa30BaTEIBHOrO YUPEXKICHUS, pOAUTENEH (MHBIX 3aKOHHBIX MPeACTaBUTENeH) 00ydaromuxcs —
IO Macropry;
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0) mepeperucTpalus noib3oBaTeneil OnOIMOTEKN MPOU3BOJUTCS €KETOIHO;

B) IOKyMEHTOM, TOJITBEPKJAIOLIIM MIPABO MOJIb30BaHUS OMOIUOTEKOM, SABISETCS YNTATEIbCKUN
opmyssip;

B) YMTATEILCKUU GopMyssip (UKCUPYET ATy BbIIAYW IMOJIH30BATENI0 JOKYMEHTOB M3 (POHIA
OUOINOTEKH U MX BO3BpAIIEHUS B OUOIHOTEKY.

7.4. TTopsiioK 10JIb30BaHUs AO0HEMEHTOM:

a) TMOJIb30BAaTEIM MMEIOT MPABO MOJYyYUTh HA JJIOM U3 MHOTOTOMHBIX HM3JaHUN HE Ooliee NIBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHBIC CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHMKH, yueOHbIC TOCOOUS — y4eOHBIH TO/;

— Hay4YHO-TIONYJISipHAs, TI03HABATEIbHAS, XYJ0KECTBEHHAS IUTeparypa — | Mecsir,

— MepUOJUYECKHEe U3/IaHus, U3JaHHsl TIOBBIIIEHHOTO cripoca — 15 aHei;

B) TOJIB30BATENIA MOTYT MPOJUIUTH CPOK IMOJIb30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENCH.

7.5. I1opsAI0K MOJIb30BAHKS YUTAIBHBIM 3aJI0M:

a) TOKYMEHTBI, ITpeIHa3HauYeHHbIE AJ11 paOOThl B YMUTAJIHLHOM 3aJie, Ha JJOM HE BBIJIAIOTCS;

0) PHIMKJIONEANH, CIIPABOYHUKH, PEIKHUE, IICHHBIC U UMCIOIIHNECS B €IMHCTBEHHOM JK3EMILIAPE
JOKYMEHTBI BBIAAIOTCS TOJIBKO JIJIsl pabOThI B YUNTAILHOM 3aJ1€;

7.6. ITopsiioK paboOThI C KOMIBIOTEPOM, PACHIONOKEHHBIM B OHOIHOTEKE:

a) paboTa C KOMIBIOTEPOM  YYaCTHHKOB 00pa30oBaTeNbHOTO MIpoIlecca MPOU3BOAUTCA B
MIPUCYTCTBUU COTPYAHHUKA OUOITHOTEKH;

0) paspemraercs paboTa 3a OJHUM IEPCOHATBHBIM KOMIIBIOTEPOM HE Ooyiee JIBYX YeTOBEK
OJTHOBPEMEHHO;

B) MOJBH30BaTENIb UMEET MpaBO paboTaTh ¢ HETPATUIIMOHHBIM HOCHTENEM HH(OpPMAIMH IOCIe
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €TI0 PAOOTHIUKOM OMOJIMOTEKH;

') 0 BceM BompocaMm Mnoucka uaopmanuu B HTepHeTe Moap30BaTelNlb JOKEH 00pamaThes K
paboTHHKY OMOIMOTEKH; 3anpemaeTcs odpamieHne K pecypcam MHTepHeTa, IpeArnoiaraionmm oriaTy;

1) paboTa ¢ KOMIBIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-TUTUEHHUYECKUM
TpeOOBAHUSIM.
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